
How to Apply to the International OCD Foundation Research Grant 
 

 
1. An account will need to be created before you can submit your grant.  Register online by 

clicking “Register here” or “Create New Account”  
  

http://ocdresearchgrants.org/ 
 

 
 

2. Fill out “User Account” fields to create your account.   
 

 

http://ocdresearchgrants.org/
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3. Once you’ve created your account you will be taken to the “Pre-Authorization Page”, which 

provides you further instructions on verifying your account.  You must go to your email inbox 
and click on the link provided in the email sent by the IOCDF to verify your account.  You 
will be taken to the “My Grants” page. 

 

 
 

4. Under “My Grants” you can submit your grant by either clicking on the link “Submit Grant” or 
by going to the tab on the top of the page “Submit Grant”.   

 

 
 

5. Create your grant by filling out all fields:  
 Grant Title 
 Principal Investigator 
 Name of Applicant Organization  
 Total Amount Requested 
 Additional Investigators (if you need to add more than 2 click on “Add Another Item”).  

Please make sure to add additional investigators by first name, last name, degree, 
role in study. 

 Upload the Principal Investigator’s Biosketch.  You can find a template and 
instructions under “How to Apply”   

http://ocdresearchgrants.org/how%20to%20apply
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 Add lay language.  Instructions for lay language can be found under “How to Apply” 
 Upload grant as 1 attachment – instructions for the research proposal can be found 

under “Proposal Guidelines”.  This should be no more than 5 pages.  Included in the 
attachment are the following supporting materials: 

 a cover sheet listing the name, address, phone, fax and email of PI as well 
as the sponsoring institution 

 a separate one-page detailed budget 
 a separate bibliographic references 

 
The pages consisting of the supporting material do not count toward the five-page 
Proposal Page Limit. 

 

 
 
 
 

http://ocdresearchgrants.org/how%20to%20apply
http://ocdresearchgrants.org/proposal%20guidelines


 
 
 

 
 

 
6. Click on the “Area of Grant Study” that best fits your research proposal. 
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7. If your proposal is final and you want to send it for review click on “Yes, this grant is ready to 
be reviewed” and then “Save”.  Please note that once you click “Yes” and “Save” you will no 
longer have access to edit your proposal.  If you need to save your grant for further edits 
click “No, this grant is not ready for review.  I need to be able to edit it later” and then “Save”. 

 
8. If you click on “Yes, this grant is ready to be reviewed”, your grant has been submitted and 

you will see the screen below.   
 

 
 

9. If you saved your grant to edit later you will see your submission under “My Grants”  
“Saved Grants.”  You can log out and log back in later to edit your grant.  Please make sure 
to go into your saved grants prior to February 29th 5PM EST and submit your grant for final 
submission.  Your proposal will not be considered for review if it has not been submitted.  
Saving your proposal in the system is not equivalent to submitting it.   

 

 
 

10. To edit your grant click on the title under “Saved Grants”.  You will see a summary of your 
proposal.   
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11. Click on “Edit” to get access to your proposal. 
 

 
 

12. Here you can edit your proposal and complete the submission.  If you need to upload a new 
biosketch or grant proposal you can delete your attached documents by clicking “remove” 
and uploading a new document.   
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13. If you need to edit this grant further at a later point in time, click on “No, this grant is not 
ready for review.  I need to be able to edit it later” and then “Save”.  Keep in mind that you 
have until the deadline to submit your grant.  You must go back into the system and state 
that your grant is ready to be reviewed in order for it to be considered. 

 

 
 

14. If the grant is ready for a final submission click on “Yes, this grant is ready to be reviewed” 
and then “Save”.  
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Should you have any technical questions please email Fran Harrington 
(fharrington@ocfoundation.org).   
 
Any questions regarding the grant please email Barbara Rosemberg 
(ocfresearch@ocfoundation.org) 
 
 
Thank you! 
 
IOCDF Research Grant Team 

mailto:fharrington@ocfoundation.org
mailto:ocfresearch@ocfoundation.org
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